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PURPOSE

These are instructions for the completion of the Project Information Requirements document, which each Proponent should submit as part of its Proposal. The Project Information Requirements document should contain information concerning the Proponent and the Project, which BC Hydro will utilize to complete the evaluation of the Proposal.

Words and phrases used in this document and defined in the RFP and/or the Specimen EPA have the meanings given in the RFP and/or Specimen EPA, as applicable.

GENERAL INSTRUCTIONS
(a) The Project Information Requirements document should be organized to follow the numbering system and the headings set out in these instructions.  If a particular heading is inapplicable, retain the number and heading and insert “Not applicable”.

(b) If an instruction calls for the submission of applications, reports, agreements, plans, schedules, resumes, studies or other documents, those documents should be referenced in the text as an Exhibit.  Exhibits should be numbered sequentially and tabbed at the end of the Project Information.

(c) Certain information should be provided using the content and format prescribed in the Forms.

(d) The Project Information Requirements should include a Table of Contents with page numbering references, following the numbering system and headings in these instructions, and include a listing of Exhibits.

(e) Do not attach general corporate brochures or other promotional material of a general nature to this prescribed document.

(f) It is strongly recommended that a Proponent be fully responsive to each instruction and provide fulsome information and data to support BC Hydro’s evaluation of Proposals, as applicable to the Proponent and its Project.  If a Proponent is in any doubt as to the requirements contained in these instructions, it should seek clarification using the Q&A process provided in the RFP.
A. THE PROJECT

1. Seller’s Plant

1.1. Plant Description

Provide brief technical description and key technical parameters of the plant including details such as: 

(a) principal equipment (e.g., generators, turbines, transformers, batteries and other major equipment, as applicable) including make and model and whether equipment is new or used;

(b) anticipated number of generating units, unit types and capacity, and aggregated plant generating capacity;

(c) how these generating units will be configured to connect to different buses, circuits or feeders, if available;

(d) other significant structures (e.g., buildings, penstocks, access roads, interconnection facilities to be constructed and owned by the Seller, etc.);

(e) generating technology-specific features, including nature of fuel supply, name of waterbody project is utilizing, fixed-tilt or single axis tracking PV, solar DC/AC overbuild, water reservoir size, etc.; and
(f) such other technical description and data as the Proponent believes will give BC Hydro a clear understanding of the plant specifications and technical configuration.

1.2. Proven Generation Technology

(a) Confirm that the proposed generating technology is readily available in commercial markets and is in commercial use (not demonstration use only).

(b) Describe at least three other existing generation plants (which need not be owned or operated by the Proponent) generating electrical energy using the Project’s generation technology. These other projects should have been in operation for a period of at least three years to a standard of reliability generally required by Good Utility Practice (as defined below) and the terms of the Specimen EPA. For each project, include, at a minimum, the name and location of the plant, the name of the plant owner, the date at which the generation technology was installed, and the plant capacity.

“Good Utility Practice” means any of the practices, methods and acts engaged in or approved by a significant portion of the electric utility industry during the relevant time period, or any of the practices, methods and acts which, in the exercise of reasonable judgment in light of the facts known at the time the decision was made, could have been expected to accomplish the desired result at a reasonable cost consistent with good business practices, reliability, safety and expedition.  Good Utility Practice is not intended to be limited to the optimum practice, method or act to the exclusion of all others, but rather to be acceptable practices, methods or acts generally accepted in the region of the Western Electricity Coordinating Council (or any successor organization of which the Buyer is a member).

2. Energy Resource Information
2.1. Energy Generation Estimates

(a) Provide annual and monthly energy estimates that represent the net energy delivered to the POI excluding all outages in GWh (no decimal places):
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(b) Provide annual Planned Outage Factor % (POF%) (two decimal places).
2.2. Registered Engineer’s Letter

Include as an Exhibit a letter from a professional engineer, registered with Engineers & Geoscientists British Columbia, confirming the accuracy and reasonableness of the above energy estimates and monthly energy profiles, and description/reference to all studies performed in developing the energy estimates.

The letter should include the predicted median (P50) energy profile (in GWh) for each month of the year, including the P10 and P90 and description of methodology and data used to derive those predictions. 

2.3. Additional Energy Resource Information

Provide a description of how the energy estimates were derived, generally following the requests below. It should be clear how energy estimates were derived (gross and net, which would include losses), using onsite and/or synthetic data, the modelling approach and type. Data should be provided where requested to support analyses and estimates. 

Resource-specific requirements are set out below. For resource types not listed below, provide sufficient data to support how energy estimates were derived.
For wind:

(a) Describe the long-term wind resource characteristics of the site. Include the following: 

(i) Description of any on-site monitoring used in the wind resource assessment (e.g. number of met towers, period of met campaign). Provide the data collected.

(ii) For desktop only modelling, Project site model that includes reference dataset(s) and other assumptions used in the model. 

(iii) Description of the method for estimating the long-term wind speed at the site.
(b) Provide a summary of the energy generation estimate for the site and how it was derived. Include the proposed turbine make and model, hub height; describe any wind resource modelling and how the energy yield was determined, as well as loss factors. 
For solar photovoltaic (PV):

(a) State AC and DC nameplate capacity and make and model of solar modules and inverters. If available, include module layout and tracking and racking type. 

(b) Provide PVSys report for the proposed system. Include data source and version/vintage.

For geothermal:

(a) Describe availability of the energy resource, ideally based on at least one year of onsite historical data. Provide fuel plan.

(b) Provide a copy of the resource data used in the application for land tenure with the Province of BC.

For biomass:

(a) State required annual quantity of fuel per category (e.g., sawmill fuels, roadside debris, derived from standing timber, biomass).

(b) Provide plans to secure fuel tenures. Include proof that the proposed fuel is incremental or new supply that does not impact an existing biomass user.

(c) Describe fuel allocation, sourcing, and delivery plan.

For hydro:

(a) Describe the stream flows ideally based on at least one year of on‑site average daily flows historical data.

(b) Include the number, type and characteristics of proposed or existing turbines. 

(c) For a Project employing a reservoir, provide a physical description of the reservoir, storage capacity and its expected operation.  Include modeled hourly generation data. Indicate any known or anticipated constraints on the reservoir elevation, including minimum and maximum elevations.

(d) Describe any known or likely physical or legal (e.g., permit) flow constraints that would affect overall water availability or constrain generation operations, such as minimum turbine releases or ramping rates, or minimum environmental release.

For any resource coupled with a battery energy storage system:

(a) State battery storage equipment, power and energy capacity.

(b) Confirm the storage coupling type is DC.

(c) Provide anticipated battery performance specification and estimated annual cycles. Include modeled hourly generation data.
In addition, all resources should include the following:

(a) Description of the method of estimating the long‑term energy source characteristics of the site.  

(b) Description of the uncertainty analysis, including what factors were included in the uncertainty analysis.

3. Site Information 

3.1. Current Zoning
Provide zoning if applicable.
3.2. Evidence of Site Access/Control

The Proponent should demonstrate that it has obtained or has a plan to obtain access/control, agreements to acquire access/control, of all properties on the Project site
 (including transmission facilities), as required to build, maintain, and operate the Project over the Term of the EPA. In the case of Crown lands the Proponent should demonstrate it can reasonably be expected to acquire, title or another form of tenure for a term not less than the Term of the EPA.
For all properties constituting the Project site, provide the following information. For private properties listed below, include evidence of either (i) ownership of the property, (ii) an established agreement to purchase the property in time to construct/operate the facility, or (iii) an established agreement to lease, or option to lease, the property for the duration of the EPA term, including permission to build and operate the Project on that property. For Crown lands, include evidence of an Investigative License and/or submitted Investigative License Application.
	Property
	Legal Description
	Municipal Address (if available)
	Size (in hectares)
	Current Owner
	Plan to obtain site Access / Control

	1. 
	
	
	
	
	Owned by Proponent / Site Purchase Agreement / Lease Agreement

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	(insert more rows if needed)
	
	
	
	
	


As an Exhibit, include copies of documentation evidencing site access/control including, where applicable:

(a) Proof of ownership of the property;
(b) Agreement to purchase the property in time to construct/operate the Project;
(c) Agreement to lease the property for the duration of the EPA term, including permission to build and operate the Project on the property;
(d) Investigative Use License and/or Accepted Investigative Use License Application for Provincial Crown lands; and
(e) Other documentation to evidence Project site control, as applicable.

3.3. Other Approvals

Note that Projects including reserve land will require approval from the federal department of Crown-Indigenous Relations and Northern Affairs Canada (CIRNAC). 
Please provide documentation obtained from CIRNAC demonstrating approval of the plan to build, maintain, and operate the Project on reserve land or the status of plans to achieve that approval along with anticipated timelines. 
3.4. Project Site Diagram

Include as an Exhibit a detailed site diagram. The site diagram should provide the site size (In hectares) and show the key site features including:

(a) All project works, including those related to generation (e.g., major structures, buildings, generating units, transformers, converters, headpond/reservoir, dam, penstock, powerhouse, turbine pads, solar cells, etc.);

(b) the boundary of site control (or proposed site control);
(c) The boundaries of all tenures, leases, licenses of occupation, statutory rights-of-way, permits over Crown land, and private land parcels that overlap with Project works.  Each area should be clearly labelled with an identifier (e.g., lease number, file number, PID);

(d) Municipal boundaries, as applicable;

(e) Third party infrastructure, as applicable;

(f) Any airports, wetlands, residences, roads (including access roads) and highways and First Nations land; 

(g) Proposed and existing transmission lines and the proposed point of interconnection to the BC Hydro’s System; and
(h) The site size in hectares (or acres).

Acceptable formats are PDF, KMZ. 
3.5. Environmental Impacts:

Describe the Project environmental mitigation plan, including a detailed description of emission control technologies (if applicable).
4. Interconnection Information

Ensure that information provided in this system is aligned with CEAP Interconnection Request.
4.1. Point of Interconnection to BC Hydro’s System
Provide a description of point of interconnection to BC Hydro’s System. Project must be able to interconnect to BC Hydro’s System (either directly or through a Third Party System) to be eligible.

4.2. Nearest BC Hydro Substation

Identify the name of the nearest BC Hydro substation. 

4.3. Direct or indirect connection to BC Hydro’s System
If the Project will directly connect to BC Hydro’s System specify “Direct to BC Hydro”. If connection is “Indirect to BC Hydro” specify the direct-connecting party (e.g., Fortis, other independent third-party, etc.) and describe how the Project will indirectly connect to the BC Hydro’s System, including the particulars of the Third Party System (name of the third party substation if available). 

4.4. Metering
Describe how the Project will be metered and, if known, provide the expected physical location of the meter(s). The meter configuration must be such that the Energy to be delivered under any awarded EPA can be accurately measured for billing and other contractual purposes.

4.5. Electric Single-line Diagram
Include as an Exhibit a Single Line Electrical Diagram, including the entirety of the connection facilities up to and including the proposed connection and the substation or line name or number. For clarity, an indirect connection should include any third party facilities.  Also include on the diagram the location of the revenue meter. 

4.6. Interconnection Study Agreement
Confirm that Proponent signed and delivered an Interconnection Feasibility Study Agreement and paid the deposits.

5. Site Services

5.1 Site Services Required

Describe all site utilities and services required to support construction and operation of the Project, and describe the status and schedule for securing each utility or service.

5.2 Site Service Agreements

Provide as an Exhibit a copy of any executed letter of intent or similar preliminary commitment and any executed final agreement for provision of any required utility or service.

6. Project Development Plan

This section should establish that the Proponent has a Project development schedule that (i) identifies key Project development milestones, (ii) is consistent with the proposed Guaranteed COD and includes an adequate pre-COD period for commissioning, and (iii) is realistic and achievable.

6.1 Project Schedule

Enter the Project schedule in the table below that identifies key Project development milestones associated with permitting, design, engineering, procurement, construction and commissioning. The scheduled COD should be no later than the Guaranteed COD.  

The Proponent should add/modify the below milestones in the table as it best sees fit.

	Project Activity / Milestone
	End/Milestone Date

	Preliminary Design Complete
	MMM-YYYY

	Detailed Design Complete
	MMM-YYYY

	Environmental Assessment (EA) Submission (as applicable)
	MMM-YYYY

	EA Approved (as applicable)
	MMM-YYYY

	All Material Permits obtained
	MMM-YYYY

	Major Equipment Ordered
	MMM-YYYY

	Major Equipment Delivered
	MMM-YYYY

	Construction begins
	MMM-YYYY

	Commissioning start
	MMM-YYYY

	Estimated COD
	MMM-YYYY


6.2 Current Project Progress/Status
Describe the status of Project preliminary and detailed engineering, including percentage complete, and a description of the status of Project construction and equipment procurement, including a description of any commitments (conditional or otherwise) made with contractors and/or suppliers. Also provide a plan to assess and manage any anticipated site-specific risks. 

6.3 Project Budget

Provide estimates of Project budget that includes a cost breakdown for overall capital, generating equipment, interconnection, development, balance of plant, financing, contingency costs as well as any other relevant cost categories.

Ensure that the overall capital costs estimate is aligned with the amount provided in Schedule 5 – Financial Information Requirements.

6.4 Major Equipment Procurement Plan
Describe the plan to procure the major equipment including long-lead items.

6.5 Corporate Safety Plan
In an Exhibit, provide a copy of Proponent’s corporate safety policies applicable to the Project and the work, including safety and security policies utilized at Project sites.

6.6 Potential Legal Encumbrances
Describe any known pending or threatened legal actions, suits or proceedings, or other events or circumstances, which could reasonably be expected to adversely impact efforts to meet the Project schedule, including any measures taken or planned by the Proponent to avoid or mitigate such impacts.
6.7 Permit Requirements and Status
Complete Form 2 - List of Permits and Plan to Obtain Them and attach as an Exhibit. 

The information provided should demonstrate that the Proponent has a realistic plan to acquire all required permits within the required time to meet its Project schedule and Guaranteed COD. The Proponent should also disclose the existence and status of any pending or threatened legal action, suit or proceeding and any appeal in respect of any issued permit.

6.8 Community Consultation
The information provided should establish that, whether or not required under any law, permit, regulatory or government (including local government) process or any other approval process of any kind applicable to the Project, the Proponent has notified the public in the local community where the Project will be located of its intention to develop the Project and has a viable plan to provide adequate information on the Project to the public in that community, and a reasonable opportunity for members of the community to provide a response to that information.

Provide a description and status report on all community consultations conducted and planned relative to the Project, including whether any public notification has been issued concerning the Project, which groups should and have been consulted or engaged, the particulars of issues identified and whether and how each issue has been or will be addressed. Where the Proponent has concluded that public notification and consultation is not required, provide supporting rationale for that conclusion.

6.9 Land Use Plans
List all provincial, municipal and First Nations or other land use plans and/or planning processes that are applicable to the area in which the Project is located.

State whether or not the Project is consistent with the use and any other applicable conditions in the land use plans and/or planning processes listed above.  If the Project is not consistent with such land use plans and/or planning processes, describe your rationale for concluding that permits, licenses and approvals will be available at times required to maintain the Project schedule.
B. PROPONENT
1. Proponent’s Clean Energy Project Development Experience

The Proponent should provide the following information for at least two (2) utility-scale clean power projects of comparable size and technology to the proposed Project, to demonstrate the Proponent and its Affiliates have sufficient qualifications, expertise and past-experience in all stages of project development.  Include a B.C. example if available.

For each past project, provide the following project information:

(a) Project Name;
(b) Type of facility (e.g., wind, solar, hydro, storage, etc.);
(c) Nameplate Capacity;
(d) Jurisdiction;
(e) Applicable Procurement process;
(f) Target Commercial Operations Date;
(g) Actual Commercial Operation Date;
(h) Describe the current ownership and if project is currently owned by the Proponent or an Affiliate. If project is no longer owned by Proponent specify date of transfer of transaction; and
(i) Provide a description of the Proponent’s role (or that of its Affiliates) in the planning, design, financing, construction, commissioning and operation of the facility, and the overall outcome of the project.

More projects may be added. 
2. Contracting Method

Describe the contracting method that the Proponent intends to utilize for the development of the Project (e.g., turnkey, engineer, procure, construct (EPC), design-build contract, retaining consultants and a general contractor, construction management, etc.).

3. Securing Performance

Describe the Proponent’s plan for securing performance by its consultants, suppliers and contractors, whether involving performance and payment bonds, letters of credit, corporate guarantees or other security measures.

4. Proponent’s Key Personnel and Qualifying Experience

Provide the names and following information for at least two (2) Proponent Team members within the Proponent’s, or one of its Affiliate’s, organization. The Proponent Team members must be demonstrated to have sufficient development experience working past utility-scale clean power projects of comparable size and technology to the proposed Project.

For each Proponent Team member, provide the following information:

(a) Name and title;
(b) Number of years working at Proponent’s, or one of its Affiliate’s, organization; and
(c) Provide a brief description of the Proponent Team member’s experience working on the planning, design, financing, construction, commissioning and operation of at least two (2) past utility-scale clean power projects. 
Note: The Proponent Team member’s past project experience does not need to have been earned while working for the Proponent’s organization.
In an Exhibit for each Proponent Team member referenced in this Section, provide:

(a) Copy of the Team member’s resume; and 
(b) Certification that they hold a completed Form 3 - Authorization to Collect Personal Information signed by the Proponent Team member which will be available to BC Hydro on request in accordance with Section 14.8 of the RFP.

5. Operating Plan
Describe the Proponent’s plan to provide a qualified and experienced Project operations and maintenance team, whether by contracting for operating and/or maintenance services, direct hire or otherwise, including the schedule and method for assembling the team.

If and to the extent that the Proponent has commitments in place for all or part of its operating and maintenance team, describe the experience of committed team members in the operation and maintenance of other projects similar to the Project. 

C. OTHER MATTERS AFFECTING PROPOSAL AND PROPONENT

1. Pending Litigation

To the extent not otherwise disclosed in the Proposal, describe any pending or threatened claims or legal actions, suits or proceedings before any arbitrator, court or regulatory body affecting the Proponent, the Project, or any consultant, supplier, manufacturer or contractor engaged, or to be engaged, for the Project that could reasonably be expected to have a material and adverse effect on the ability of the Proponent to develop and operate the Project and comply with its obligations under the EPA.
2. Labour Disputes

To the extent not otherwise disclosed in the Proposal, describe any pending or threatened strikes, lockouts or labour disturbances affecting the Proponent, the Project or any consultant, supplier, manufacturer or contractor engaged, or to be engaged, for the Project that could reasonably be expected to have a material and adverse effect on the ability of the Proponent to develop and operate the Project and comply with its obligations under the EPA.

3. Other Matters

To the extent not otherwise disclosed in the Proposal, describe all other known facts or circumstances that could reasonably be expected to have a material and adverse effect on the ability of the Proponent to develop and operate the Project and comply with its obligations under the EPA.

4. Other Data

Proponents are invited to provide any other information concerning the Proponent and/or the Project, (i) which is not addressed above, and (ii) which the Proponent believes is relevant and may impact the overall Proposal eligibility and evaluation.
�  The Project Site includes all elements of the Seller’s plant up to its point of interconnection to BC Hydro’s system.
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